
 
Facility Rentals 

Prices 

- Private/Corporate: 
o $3500 + tax + $500 refundable security deposit 

- Nonprofit Discount: 
o $3000 (with tax exempt form) + $500 refundable security deposit 

- 50% of total cost + $500 refundable security deposit due at contract signing 
- Remaining payment must be received within 30 days of the scheduled event 
- All clients must pay Cade Creativity Labs, Inc. (CCLI) directly 

Included in Rental Cost 

- 6 hours total 
- Access to entire Cade Museum building 
- Equipment: 6’ rectangle tables (20), 60” round tables (15), 36” round high top tables (10), chairs (200), 

AV (speakers, microphone, HDMI connection, screens), WIFI 

Additional Fees 

- Event insurance (required): Must be purchased by the renter independently 
o Must provide an original copy of a Certificate of Insurance providing public liability and 

property damage insurance in an amount not less than $1,000,000 per occurrence and naming 
the Cade Creativity Labs, Inc. (CCLI) as additional insured 

o The user is responsible for any and all damage to the premises, equipment, or property, and 
will be held liable for all actions, behavior, and damages caused by event attendees 

o CCLI assumes no liability for damage or loss of personal property or equipment left in any area 
of the museum prior to, during, or after the function 

- Event runs over scheduled end time: $500 
- Lab demos: price available upon request 

Cancellation Policy 

- A cancellation made more than 30 days in advance results in a full refund. 
- A cancellation made less than 30 days in advance results in no refund. 

 
Rules and Regulations 

- Catering/Vendors: 
o Approved planner list: 

§ Keith Watson Events 
§ Celebrations Catering 

 



 

§ Sweetwater Branch Inn 
§ Or to be approved by CCLI Event Coordinator* 

o Preferred caterers list: 
§ Dos Mamas 
§ Sweetwater Branch Inn 
§ Embers 
§ Celebrations Catering 

o Additionally: 
§ The user is responsible for ensuring that all caters and vendors have all the necessary 

licenses and permits when food and/or alcohol is being served 
§ Alcohol may only be served by a licensed and insured bartender 
§ Caterers are responsible for cleanup of prep areas and all trash 

- Food and Drink: NO food or drink can be consumed in any exhibit spaces 
- Decorations: Linens and other decorations must be provided by user 

o Prohibited items include: tape and other adhesives, open flames, and balloons 
- Parking: The Cade Museum parking lot is a public parking lot 

o Event attendees will not have sole access to the parking lot 
o Public street parking is available 
o Overflow parking is available across the street at the Cade Annex building at 904 South Main St 

- Event planner: Events with more than 200 guests and weddings of any size require an approved event 
planner 

- Smoking: The Cade Museum building and grounds, as well as Depot Park, are smoke-free 
- Photography: Photos are permitted within the Cade Museum building, but not to be used for 

advertisement without prior permission from CCLI staff 
- Cleanup: The user is responsible for cleanup and must restore the Cade Museum building, restrooms, 

and outside areas to the condition in which they were received. CCLI staff will be responsible for the 
breakdown of CCLI-owned equipment ONLY 

- Refundable deposit: Will be returned within 14 days of the facility inspection 
o Facility inspection will be done prior to museum opening the day after the event 
o Damages including, but not limited to: CCLI-owned equipment; Cade Museum building walls, 

floors, and fixtures; exhibit and lab materials; and excess clean up fees will be deducted from 
refund 

 
*CCLI holds the right to alter, add, or remove any of the policies stated in this document 

Get Started 

1. Complete the facility rental request form 
2. Schedule a walk-through appointment for the purposes of reviewing the space and further refining 

event details 
3. Sign rental contract and provide 50% of total cost and refundable deposit of $500 to hold the date 

a. Provide tax exempt form if applicable 
4. Payment in full is required within 30 days of the scheduled event 

a. If the event is within 30 days of the signed contract date, then payment is due in full at contract 
signing 

5. Schedule a final walk-through to discuss all details including layout and vendors. 


